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[TamsTka 1O TIepenaye Ha XpaHCHHE JOKYMEHTOB I10 JIMYHOMY COCTaBY
JIMKBUIUPOBAHHBIX OpraHU3aluil / ApXUBHBIN OT/Ie] AJMUHUCTpAIUU ropoaa YensOuHcka,
coct. M. II. N'openuk. — Yensabunck, 2020. — 32 c.

[TamsiTka paspaboTaHa B MEISIX OKa3aHUS METOAMYECKON MOMOINU JIMKBUIAPYEMBIM
OpraHu3aIusIM, OMUCHIBACT TMOPSJIOK pabOTHI MO TEepeaade Ha XpaHEHHE JTOKYMEHTOB IIO
JUYHOMY COCTaBY, COJEPXKUT OJaHKH, IMIa0JOHBI M 00pa3lbl HEOOXOAUMBIX MJi 3TOTO
JIOKYMEHTOB.

[Ipenna3HadeHa uisi JIMKBUIAIMOHHBIX KOMHUCCHUH (JIMKBUAATOPOB), KOHKYPCHBIX
VIPABISIONINAX, JIMI], OCYIICCTBIISIONMIMX TEXHUYECKOE OOECIEUYCHHE WX JICSATeIHLHOCTH,
TOTOBSAIIUX JOKYMEHTHI 10 JINYHOMY COCTaBy K Iiepenade B ApPXUBHBIA OTIEN
AnmuHHCTpanuu ropoja YensOnmHCka, paOOTHUKOB ApPXHBHOTO OTAEIa AJIMUHHUCTPAIHH
ropozaa YensiOuHcka.
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OBIIME ITOJIOKEHMUSA

JIOKyMEHTBI 1O JIMYHOMY COCTaBy, OOpa3yloIIuecss B MPOLECcCe AeSITeIbHOCTU
OpraHu3anui, OTPAXKaOT TPYIOBbIE OTHOIICHHS PabOTHUKA ¢ PabOTOJATENEM U SABIISIIOTCS
JIOKYMEHTAJbHBIM TOJTBEP)KICHUEM TPYIOBOIO CTaxa, 3apaOOTHOM IIaThl, IpaBa Ha
aeroThl. O0eceueHrne uX COXpPaHHOCTH SIBISICTCS TapaHTHEel COIMAIbHOM 3aIlUThl TpaXkIaH
Poccuiickoit denepannn.

B cootBeTcTBUM co cratheit 61 I'paxkmanckoro koxaekca Poccuiickoit deneparuu
JUKBUAAIUS FOPUINYECKOTO JUIA — 3TO MpEKpalleHne ero JAesATeIbHOCTH 0e3 mepexoja B
MOPSIIKE YHUBEPCAIBLHOTO MTPaBOMPEEMCTBA €T0 MPaB U 00A3aHHOCTEN K IPYTUM JTULIAM.

Ha ocnoBanum crateu 23 ®enpepanbHoro 3akona ot 22.10.2004 Ne 125-®3 «0O6
apxuBHOM jejie B Poccuiickoit ®@enepanun» (nanee — denepanbhbiii 3akoH Ne 125-D3),
[TonoxxeHuss o0 opraHu3allMiyd apXWBHOTO Jejla Ha TeppUTOpuu Topoaa YensOuHCKa,
YTBEP’KJAEHHOTO MOCTAHOBIEHUEM AMuHUcCTpanuu ropojga YensbOuncka ot 03.07.2018
Neo 274-n1, Ha XpaHeHHe B APXUBHBIN OTIen AJIMHHUCTpauK ropoaa YensouHcka (panee —
ApXUBHBIN OT/IE]T), HOCTYIAOT JOKYMEHTHI 110 TUYHOMY COCTaBY IIPH JIMKBHIAIIHH:

— OpraHoB MECTHOTO caMOYyTpaBieHus ropoaa YensouHcka;

—  MYHUIMNAIBHBIX YHUTAPHBIX MPEANPHUATUN, BKIIOYAs KA3CeHHBIC IPEANPUITHS, U
MYHUIMINATBHBIX ~ YUpeXIeHUW ropoma YensOuHcka (majnee —  MYHUIMTNAIbHBIC
OpraHu3aIumn);

— HETrOCYJapCTBEHHBIX OpraHu3aluii, WHIWBUAYAJIbHBIX MPEANPUHUMATENCH,
3aKJTIIOYABIINX TPYAOBBIEC IOTOBOPHI C pAOOTHUKAMU, OCYIIECTBIISIBIINX CBOIO IE€SITEIHHOCTD
Ha TeppuTopuu ropoaa YensouHcka (qanee — HErOCy1apCTBEHHBIC OPTaHU3ALINN ).

ApXUBHBIN OTIIeJ1 HE NMPUHUMAET HAa XPAHEHUE TOKYMEHTHI Y MYHHUIIMIAIBHBIX M
HErOCYJaPCTBEHHBIX OpraHM3alliii, MMEIOIUX TMpaBonpeeMHuka. [lpu peopranuzanuu
opranm3zaiui B ¢dopMe  CIUSHUS, TPUCOSAUHEHHUs, pa3JeiCHUs, BBIICICHUS,
npeoOpa3oBaHUsl YCIOBUS W MECTO JaNbHEHIIErOo XpaHCHHs] apXUBHBIX JOKYMEHTOB
OTIPENICIISIOTCS YIPEIUTEIIMHA 3TUX OpTaHM3alui MO0 OopraHaMu, YIOJHOMOYEHHBIMHU Ha
TO yUpEAUTEIHHBIMHU JTOKYMEHTaAMHU.

HopmaTtuBHbie mipaBoBbIe akThl B cpepe apxuBHOro nena, [lamsaTka mo mepegade Ha
XpaHEHHUE JIOKYMEHTOB I10 JINYHOMY COCTABY JUKBUIMPOBAHHBIX OpraHU3aIiii U Ma0JIOHBI
JOKYMEHTOB pa3MelleHbl Ha caiite ApxuBHoro otaena https://gorarh.cheladmin.ru
B paznene «JleaTenbHOCTh OTaenay.

1. MOPAJIOK B3AUMOJENCTBUS CTOPOH

JIOKyMEHTBI 10 JIUYHOMY COCTaBY JIMKBUJIMPOBAHHBIX OpPraHU3AlMil — UCTOYHUKOB
KOMIUIEKTOBaHUSI APXMBHOIO OTJENa NMEPENAr0TCs Ha XPAHEHHE HAa OCHOBAaHMHU ITyHKTa &
cratbu 23 denepanpHoro 3akoHa Ne 125-@3.

[Ipyn nukBHIALMM MYHUIMNAIBHBIX OPraHU3alUi, HE SBIAIOLIMXCS HUCTOYHHUKAMU
KOMIUIEKTOBaHUSI APXUBHOTO OT/EJa, U HErOCYAapCTBEHHBIX OpraHU3alliii, B TOM YHCJIE B
pe3yabpTate OAaHKPOTCTBA, 00pa3oBaBLIMECS B MPOIECCE UX ACSITEIBHOCTH TOKYMEHTHI IO
JUYHOMY COCTaBY MOCTYNMAKOT B ApPXMBHBIM OTHEN HAa OCHOBAaHMM JOTOBOpA NEpeaadu
JIOKYMEHTOB Ha XpaHEHHUe (Jajnee — JOrOoBOp), 3AKIIOUEHHOI0 MEXIy AJIMUHUCTpalMeH
ropona YenssOvHCKa W JUKBUAANMOHHON KOMHCCHEH (JTMKBHIATOPOM) WM KOHKYPCHBIM
YIPaBISIONINAM (TIpHIoKeHue 1).

OcHOBaHMEM JUIsl 3aK/IIOYEHHUS JIOrOBOpa SBISIETCS NUCbMEHHOE OOpalieHue
JMKBUIMPYEMOM OpraHu3aluu B ApXUBHBIN OTJEN.


https://gorarh.cheladmin.ru/
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[TuceMo odopmsieTcss Ha (GupMeHHOM OJaHKE U JIOJDKHO COJEPXKATh CIECMYIONIUE
CBEJICHMsI: HAHMEHOBAaHUE OpraHu3aIiu (IMOJTHOE M COKPAIICHHOE), IOPUINYECKU ajpec,
OI'PH, MHH, cBenenust o cozgaHuu, NepeMMEHOBAaHUM, PEOPTaHU3alUN U JIMKBUAALMHA B
XPOHOJIOTUYECKON MOCJIEI0BATENbHOCTH, (PaMUITUIO, UM, OTUYECTBO (TIOJHOCTHIO), TeIePOH
KOHTaKTHOTO JIMIIA B aIpeC €ro JIEKTPOHHOM MOUTHI (TIpHIoKeHHUE 2).

K nmuceMy 10mKHBI OBITH TPHIIOKEHBI KOIHS PEIISHUS O JTUKBHIAINHU IOPUIUICCKOTO
JUIA, HA3HAYCHUM JIMKBUIAIMOHHOW KOMHUCCHMU (IMKBHAATOpa) JHOO O NpU3HAHUU
IOpUINYECKOTO JIMI[A HECOCTOATEIbHBIM (OaHKPOTOM), OO0 OTKpPBITUH KOHKYPCHOTO
MIPOM3BOJICTBA U Ha3HAYCHUU KOHKYPCHOTO YIIPABJISIOIIETO.

[ToaroroBka mpoekTa AOroBopa JMOO MUChMa 00 OTKaze B MpHEME JOKYMEHTOB B
ciy4ae, €Ciy JOKYMEHTHI [0 JUYHOMY COCTaBY JIMKBUAUPYEMOM OpraHu3aluy HE TOAJIeKaT
npueMy B ApXUBHBIA OTJEJ, BO3jJaraercsi Ha CEKTOp KOMIUIEKTOBAaHHS, YydeTa H
obOecrieueHHs] COXpPAaHHOCTH apXUBHBIX JOKYMEHTOB ApXHBHOTO OTAena. [Ipoekt moroopa
HaIPaBJISETCS B OPraHU3AIUIO JJIsl COTJIACOBAHUS U TOIUCAHUS 110 SJIEKTPOHHOM MOYTE.

ITocne moamucaHusi OrOBOpa 3a OpraHU3aIlMel 3aKperuIieTcs KypaTop M3 4YHclia
paOOTHHKOB APXHBHOI'O OTJEla, KOTOPBHIM OKa3bIBaeT €il METOAMYECKYIO IOMOIIbL II0
BOIIPOCAM YTOPSIOYCHHUS JOKYMEHTOB, COCTaBICHUS U OQOPMIICHHUS] OMUCEH e, HayqHO-
CIIPAaBOYHOTO ammapaTa K HUM.

[Tepenavya ymopsimOYEHHBIX JOKYMEHTOB B APXUBHBIA OTJAEN OCYIIECTBISECTCS IO
OMHUCH JIeJ, COTJIACOBAHHOM JKCIIEPTHO-TIPOBEPOUYHON Kommccuel [ ocymapcTBEeHHOTO
KOMHUTETA 10 JenaM apxuBoB YensOunckoit obnactu (ganee — 1K), u pukcupyercs B akte
npueMa-Tiepelaul  apXUBHBIX JOKYMEHTOB Ha XxpaHeHue (mpwioxkeHue 3). AKT
COCTaBJISIETCS B IBYX AK3EMILISpaXx, MO OJHOMY JUISI KaXKI0H U3 CTOPOH.

2. COCTAB JOKYMEHTOB,
HOJVIEXKAIIUX ITIEPEJAYE HA XPAHEHUE

Cpoku XpaHEeHUs JOKYMEHTOB IO JUYHOMY COCTaBY YCTAHOBJICHBI:

— cratbeil 22.1 ®enepanbHoro 3akoHa Ne 125-D3: nokyMeHTHI O JIMYHOMY
COCTaBy, 3aKOHYEHHbIE Aenonpou3BojacTBoM 10 1 auBaps 2003 roma, xpanstcs 75 ner,
nocie 1 suBaps 2003 roma — 50 ner;

—  IlepeuHem THUIOBBIX YIPABIEHYECKUX aPXUBHBIX JOKYMEHTOB, 00pa3yIOIINUXCS B
npolecce AesITeIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYTPABIICHUS U
OpraHu3alui, C yKa3aHUEM CPOKOB UX XpaHEHUs, yTBEPKIEHHBIM NpHkazoM denepanbHOro
apxuBHoro arerrctsa ot 20.12.2019 Ne 236 (nanee — Tunooii nepevens, TI1).

B coorBercTBUM ¢ pazbsacHeHusMu DenepasbHOTO apXHMBHOIO AareHTCTBAa OT
12.03.2020 cpoku XpaHEHHsS JOKYMEHTOB, YCTAaHOBJICHHblE THIIOBBIM IIEpeUHEM,
IPUMEHSIIOTCS KO BCEM JOKYMEHTaM, 3aKOHUEHHBIM B JIEJIONPOU3BOACTBE, B TOM YHCIIE /10
€ro BCTYIJICHUS B CUITY.

OO6s3aTenpHOM TIepenaue B ApXUBHBIN OTJEIN MOJICkKAT:
1.  mpukasbl, pacmopspKEHUsI o TUYHOMY cocTaBy (cT. 434 a, 434 6, r (1) TTI):

— 0 TIpueMe, TEpeBojAe, NEpeMelIeHWH,  pOTallid,  COBMEIICHUH,
COBMECTUTEIIbCTBE, YBOJbHCHHH;

— 00 orutare Tpyna;

— 00 arrecTanuu, MOBBIIIICHUHN KBaTU(UKAINK, IPUCBOCHUHN KJIACCHBIX YHHOB,
pa3psI0B, 3BaHUM;

— 0 MOOIIPEHUH, HATPAXKICHUU;
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— 00 U3MEHEHNHU aHKETHO-OMOTpapuIeCcKUX TaHHBIX;

— 00 oTmyckax mo yxojay 3a peOeHKOM, OTIycKax 0e3 coxpaHeHUus: 3apaboTHOM
UIaThI;

— 00 oTmyckax, KOMaHIUPOBKaxX paOOTHUKOB C BPEAHBIMU U (MJIM) OMACHBIMHU
YCIIOBUSIMH TPY/IA;

2. JIAYHBIE KapTouku paboTHUKOB (. T-2), B TOM uYHCIEe MYHHUIUIAIBHBIX
ciyxamux (¢. T-2 (MC)) (ct. 444 TII);

3.  IMYHBIE ena PyKOBOAMTENEH U paOoTHUKOB (cT. 445 TII);

4. nuueBble cuYeTa WM KapTOYKU-CIIPaBKMA IO 3apa0OTHOW TIIiaTe, MPH HX
OTCYTCTBUM — pACYETHO-TUIATEKHBIE BEJAOMOCTH Ha BbIJayy 3apabOTHOW IUIATHI,
Ta0yJasTpaMMBbI, JTOKYMEHTBI 10 HAJIOTy Ha JOXOAbl (HU3MYECKHX JIHUI], KapTOUKU
WHIVNBUAYATHHOTO Y4eTa CyMM HAYHCICHHBIX BBITUIAT W WHBIX BO3HATPAXKIACHUN H CYyMM
HAYKMCIICHHBIX CTPaXOBBIX B3HOCOB (cT. 296, 295 (1), 309, 311, 312 TII);

5.  JOKyMEHTHI 0 paboTe C BpeIHBIMH, OTTACHBIMU YCIOBUSIMH TPYIa:

— CIHCKHU pabOTaIIMX, IepeyHu AokHOoCcTel (cT. 414 TII);

— Tabenu (rpadukn), ;KypHaiIbl yueTa padouero Bpemenu (ct. 402 TII);

— JOKYMEHTHI (3asBJICHUS, JOKJIAJHBbIC 3alUCKU, CIPABKH, HWHOOPMAIIHH)
0 repeBojic pabOTHUKOB Ha COKpalleHHBbIH pabouuii JeHb WM COKpAIEHHYIO padodyio
Henento (ct. 392 (1) TII).

Jlisa noaTBepkaeHUss MHGOpMaluu 00 MCTOPUHM OpPraHMU3alMi B ApPXHMBHBIA OTHEN
nepeAaroTcs MOMJIMHHUKUA (B Cilydyae OTCYTCTBHUS MOJJIMHHUKOB — 3aBEPEHHBIE KOIHH)
CIEAYIOIHX JTOKYMEHTOB:

— peuieHus O CO3AaHuM, NEPEUMEHOBAHNH, PEOPTraHN3aluy OpraHu3aluu;

— IIOJIO’)KEHHE, YCTaB, N3MEHEHHUS K HUM;

— CBUJETENBCTBA O TOCYAAPCTBEHHOM PErUCTPALIMH IOPUINYECKOTO JINLA, JIUCTHI
3anucu B ENMHBIA rocynapcTBeHHbIM peecTp ropuanudeckux iui (manee — EI'PIOJD),
Enaunplii rocyapCTBEHHBIM PEECTp HWHIAMBUAYAJIbHBIX MpeAIpUHUMATENeH (nanee —
EI'PUII), cBa3aHHbIE C BHECEHUEM U3MEHEHUN B YUPEIUTENIbHbBIE TOKYMEHTHI;

— peleHus O JIMKBUJALUN IOPUIAYECKOrO JIULA, HA3HAYCHUH JIMKBUIALIMOHHON
KOMHCCHU (JIMKBHJATOpa) JUOO O MPU3HAHUM IOPUAMYECKOTO JIMIA HECOCTOSITEIbHBIM
(6aHKpOTOM), HA3HAYEHUH KOHKYPCHOTO YITPaBJISIONIETO.

Ha orcyrcrByromme [TOKYMEHTBHI M3 00s3aTEIBHOTO CHHCKAa JOKHBI OBITh
COCTaBJICHBI: JINKBUJIAIIMOHHON KOMHUCCHEN (JMKBUAATOPOM) — akT 00 yTpare JOKYMEHTOB
(mpunioskeHue 4), KOHKYPCHBIM YHPABISIONIMM — MOSCHUTENbHAS 3alHCcKa 00 OTCYTCTBUU
JIOKYMEHTOB (TIpUJIOKEHHE 5).

IIpn Hammumu B ApXUBHBIM OTZAEN TAKXKE CHAIOTCS CIEAYIOIIUE JIOKYMEHTBHI II0
JUYHOMY COCTaBY:

1. mrarHble paccTaHOBKHU (IITaTHO-CIMCOYHBINA cOCTaB paOOTHUKOB) (CT. 42 TII);

2.  JOJDKHOCTHBIE perIaMeHTHI (MHCTPYKIUH) paboTHHKOB (cT. 443 TII);

3. TpyIOBBIE JOTOBOPHI, CIy)KEOHBIE KOHTPAKTHI, COTJIAIICHUsI 00 MX M3MEHEHHH,
pactopxkenud (ct. 435 TII);

4.  JOTOBOPHI TPaXKTAHCKO-TIPAaBOBOTO XapaKTepa O BHINIOJHCHHU Pa0OT, OKa3aHHUU
ycIyr (pU3MUYECKMMHU JMIAMH, aKThl CHAYU-TIPHEMKH BBIMOJIHEHHBIX paboT, OKa3aHHBIX
yeayr (ct. 301 TII);

5.  TapuduKalMOHHBIC CIUCKHU (BeIOMOCTH) paboTHUKOB (cT. 400 TII);

6. pacuder no ctpaxoBbiM B3HOcaM (¢. PCB-1, ¢. KHJI 1151111) (ct. 308 TII);


file:///C:/../C:/Users/OLGA%20LITVYAKOVA/Desktop/%D0%A0%D0%B0%D0%B1%D0%BE%D1%82%D0%B0/%D0%BB%D0%B8%D1%87%D0%BD%D1%8B%D0%B9%20%D1%81%D0%BE%D1%81%D1%82%D0%B0%D0%B2/%D0%9D%D0%BE%D0%B2%D0%B0%D1%8F%20%D0%BF%D0%B0%D0%BF%D0%BA%D0%B0/%D0%A3%D0%BA%D0%B0%D0%B7%D0%B0%D0%BD%D0%B8%D1%8F%20%D0%BF%D0%BE%20%D0%BF%D1%80%D0%B8%D0%BC%D0%B5%D0%BD%D0%B5%D0%BD%D0%B8%D1%8E%20%D0%B8%20%D0%B7%D0%B0%D0%BF%D0%BE%D0%BB%D0%BD%D0%B5%D0%BD%D0%B8%D1%8E%20%D1%84%D0%BE%D1%80%D0%BC%20%D0%BF%D0%B5%D1%80%D0%B2%D0%B8%D1%87%D0%BD%D0%BE%D0%B9%20%D1%83%D1%87%D0%B5%D1%82%D0%BD%D0%BE%D0%B9%20%D0%B4%D0%BE%D0%BA%D1%83%D0%BC%D0%B5%D0%BD%D1%82%D0%B0%D1%86%D0%B8%D0%B8.docx#sub_4000
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7. OTYeThl MO TMPOBEACHHUIO creuuanbHoM oueHku yciaoBud Ttpyaa (COVT)
U JIOKYMEHTBl K HUM (IIPOTOKOJIbI, pEUIeHUs, 3aKIIOUeHHUs, MEepeuHdu paboyux MecT,
CBEJICHUS, JaHHBIC, CBOJHBIC BEIOMOCTH, IEKIApalliid COOTBETCTBHSA, KapThl CHEIHAIbHON
OIICHKW YCJIOBHW TpyAa Ha KOHKpPETHBIE pabourme MecTa, TMEepEeYHU MEPOIPHUSATHH 110
YIIYUIICHUIO YCIOBUH U oxpaHbl Tpyaa) (ct. 407 (1) TII);

8.  JOKyMEHTHI (aKThl, MPOTOKOJbI, 3aKIIOYCHHs, CBEICHUS, CIPABKH, MEPEIHCKA)
0 paccleJoBaHuU U ydeTe npodeccruoHanbHbIX 3a0oneBanuii (ct. 419 TII);

9. 3aKIIOYMTENbHBIE aKThl MEAUIMHCKHUX OCMOTPOB PaOOTHUKOB, BBIMOJIHSIONIUX
paboTHI ¢ BpEHBIMH, OMTACHBIMH yCIOBUAMH TpyAa (cT. 635 (1) TII);

10. JOKYMEHTHI (aKTHI, 3aKJII0UYCHMUS, OTYETHI, MPOTOKOJIBI, CITPaBKH)
O MPOW3BOJCTBCHHBIX TpaBMaX, aBapusX W HECYACTHBIX CIIy4dasX Ha MPOU3BOJICTBE
(ct. 425 a TI);

11. HeBocTpeOOBaHHBIC PAOOTHHUKAMH TOJJIWHHBIEC JUYHBIC TOKYMEHTHI (TPYIOBBHIE
KHUKKH, JUIUIOMBI, aTTECTaThl, yIOCTOBEpEHUs, CBUAETENbCTBA) (CcT. 449 TII);

12. ngokyMeHTHl (TPOTOKOJIBI, AaKThl, CIPaBKH, CBEACHHs) 00 oruare Tpyaa u
UCYHCIIEHUU TPYAOBOTO CTaka pabOTHUKA OpraHU3allid, O BBIIUIATE JEHEKHOTO
COJIep KaHMsI M HCUUCIICHUH CTa)ka pabOThl TOCYIAPCTBEHHBIX, MyHHUIIMITAILHBIX CITYXKAIIHX
(ct. 403, 404 TII);

13. KypHaJIbl PETUCTPALUU PACTIOPSTUTENBHBIX JTOKYMEHTOB IO JIMYHOMY COCTaBY
(ct. 182 6 TIN);

14. xHurum yuyera npuema, epeBojia Ha APYTyIo padboTy (IIepeMeIIeHUs), YBOJIbHEHUS
pabOTHUKOB, JIMYHBIX JeJ, JIMYHBIX KapTO4YeK, TPYAOBBIX JOTOBOPOB (CIY:KEOHBIX
KOHTPAKTOB), ABMKCHHS TPYIOBBIX KHIDKEK U BKJIaJIbIIel B HUX (cT. 463 a, 6, B TII).

3. YHOPAAOYEHHUE JOKYMEHTOB

JIOKyMEHTBI 10 JIMYHOMY COCTaBY IIE€PENAIOTCS HA XPAHEHHE B YIOPSAJOUYEHHOM
COCTOSIHUU.

VYnopsiioueHne J0KyMEHTOB BKIIIOYAeT B ceOs:

—  ($opMuUpOBaHUE APXUBHBIX JOKYMEHTOB B €IMHUIIBI XpaHEHUS (Jer1a);
—  odopMIICHHE JIeT;

—  COCTaBJICHHE OIUCH JIET;

—  COCTaBJICHHE Hay4YHO-CIIPABOYHOTO anmaparta K OMUCH JIe.

VYnopsiioueHne JOKYMEHTOB JIMKBUIUPYEMOH OpraHu3alud, B TOM YHCJIE B
pe3ynapTare OaHKPOTCTBA, OPraHU3yeT JMKBUAALMOHHAS KOMHCCHUSA (JIMKBUIAATOP) WU
KOHKYPCHBIM YIpaBJISIOUMI B COOTBETCTBMM ¢ IlpaBuiamMu opraHuzanuu, XpaHEHHS,
KOMIUIEKTOBaHMS, y4eTa M MCIOJIb30BaHUS JOKYMEHTOB apxuBHOro Gonaa Poccuiickoit
@denepaii ¥ JIpYyruX apXHMBHBIX JOKYMEHTOB B OpraHax TIOCYJapCTBEHHOM BIIACTH,
opraHax MECTHOTO CaMOYIIPaBJIEHUS W OpraHU3alUsAX, YTBEPKACHHBIMU IPUKA30M
MunucrepcrBa KynbTypbl Poccuiickoin @enepanuu ot 31.03.2015 Ne 526.

3.1. ®OPMUPOBAHUE APXUBHbBIX JEJI

[Tpu hopmMupoOBaHUM J1e]T IO TUYHOMY COCTaBYy HEOOXOAMMO COOIIOIAThH CISAYIOIINE
TpeOOBaHUS:

1) B Jjgeno rpynmupyrTcs — JAOKYMEHTBI — OJHOTO  KaJIGHAApHOTO  Toja,
3a UCKJIIOYEHHUEM TepexoiiIiuX Jel (KypHajdbl perucTpaldu) W JIMYHBIX  Jed,
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npu HEOONBIIOM 00beMe JOKYMEHTOB JIela MOTYT OBbITh C(OPMHPOBAHBI MO BHUAAM
JJOKYMEHTOB 3a BEChb IEpPHOJ MAESITEIbHOCTH OpPraHMU3allMd WM 33 HECKOJbKO JIET U
BKJIFOUEHBI B TOI0BOM pa3zell HEPBOrO rojia COOTBETCTBYIOLIETO MEPHOA;

2) B JeN0 TMOMENIAIOTCS TOUIMHHUKA JOKYMEHTOB, TpPU UX OTCYTCTBHH —
3aBEpPEHHbIEC KOIUY;

3) B JAeno BKIIOYAETCS IO OJAHOMY SK3EMIULIPY KaXIOro IOKYMEHTA, H3bATHIO
NoJJIeXAaT JyOiIeTHbIE AK3EMIUIAPBI JOKYMEHTOB, YEPHOBUKH U JP.;

4)  1eno MOIDKHO cojepkarb He Oosee 250 1UCTOB, TpH TOJIIMHE HE Oosee
4 caHTUMETpPOB, OOJIBIIHE IO 00BEMY JIeNIa pa3OuBarOTCS Ha TOMa (JacTH).

[Tpu ¢dopmupoBaHuu J1e1 HEOOXOIMMO MPOBEPUTH HAJIMYUE OCHOBHBIX PEKBU3UTOB
o(opMIIEHHSI TOKYMEHTOB (BUJa TIOKYMEHTa, HOMEPA, AAThl, IOAMUCH U Ap.), 0€3 KOTOPBIX
UCMOJb30BAHUE JIOKYMEHTAa HEBO3MOXKHO. [3 JOKYMEHTOB HEOO0XOAMMO YIalIHTh
IOCTOPOHHHUE NPEAMETHI, 0OCOOEHHO 3TO KacaeTcs METAUIMYECKHX CKPEIUIeHHH (CKpemnKHu,
CKOOBI OT cTeruiepa), KOTOpbIE CO BPEMEHEM pa3pylIaloT CTPYKTYpy OyMaru.

OcobenHocTty (popMUPOBAHUS HEKOTOPHIX BUJOB JOKYMEHTOB I10 TUYHOMY COCTaBY:

1) npuKasbl BHYTpPH JieNia PaclojararoTcs MO XPOHOJOTHH B MOPSAKE BO3PACTaHUS
HOMEpOB; NpH OOJIBIIOM KOJMYECTBE IOKYMEHTOB OTHEIbHBIE BBl NPUKA30B (TpUEM,
NepeMeIlEHUEe, COBMEIICHHE, IEpPEBOJ, YBOJIbHEHHE) MOTYT OBITh CIrpYNIHPOBAaHBI B
OTJEJIbHBIE JIeNIa;

2) TpyAOBBIE JOTOBOpPBHI  (COTJIALICHHUS), JIOTOBOPHI  IPakJaHCKO-TIPAaBOBOTO
XapakTepa BKIIOYAIOTCS B OMUCH JEN MO rojy MpueMa Juia Ha padoTy, BHYTpU Jela
pacrioyiaratoTcs 1o jate uiy anpaBuTy GaMuinii pabOTHUKOB;

3) smunble KapToukH (¢. T-2, T-2 (MC)) paOOTHUKOB BKIIOYAOTCSI B OTHCH JIEJT 110
roJly YBOJIbHEHHMSI, BHYTPH JI€JIa pacioyiaralorcs mno andasury haMuiinii;

4)  nUYHBIC JeJia BKJIIOYAIOTCS B OMKCH JICI 10 TOAY YBOJIBHEHHS, JOKYMEHTHI B HUX
(3asBJIEHUS, KOMHMM JUYHBIX JOKYMEHTOB, KOIHMH INPHUKA30B, JIUCTKU IO YYETy KaJpoB,
aHKETbI, aTTECTAIMOHHBIC JINCTHI U JIp.) PACMOJIAraloTcsi B XPOHOJIOTUYECKOM MOPSAKE IO
Mepe WX TOCTYIUICHHUS, HO TEPBBIMH W TIOCICIHUMH SIBISIOTCS 3aBEpEHHBIC KOIHU
MIPUKA30B O NMpueMe/yBOJIBHEHUH PabOTHUKA.

Co3naHue Tak Ha3bIBAEMBIX «HAPSAIOB» JHMYHBIX JEJ, KOI/la HECKOJIBKO JIMYHBIX JIe]
CHIMBAIOTCA B OJHO JEN0, HEe JOMyCKaeTcs, TaK Kak HapyliaeTcss o0Iuue NpHU3HaKu
dbopMUpOBaHUs 1€7 U MOPSAOK paboThl ¢ JOKYMEHTAMH OI'PaHUYEHHOTO JOCTYIIA.

Ecnu B nmuyHOM Jienie UMEIOTCSl pa3iMyHble BApUAHTHI HANMCAaHUS (aMUINH, UMEHH,
OTYECTBAa, TO Ha OOJIOXKKE JIeJIa ¥ B ONHUCH JIOJDKHBI OBITh YKa3aHbI BCE BapHaHTHI (CHayana
YKa3bIBaIOTCS IaHHbIE U3 NIACIIOPTa, Jlajiee CBEICHUS, YKa3aHHbIE B APYTUX JTOKYMEHTaX).

5) nwumeBbie cueTa MO 3apabOTHOM IUIATe PacHojararoTcs BHYTPHU e 110 aa(aBuTy
damunuit  paGOTHUKOB, PACUYETHO-TIATEKHBIE BEJOMOCTH — IO XPOHOJOTWH; TpHU
MCIIOJIb30BAHUM B JIUIEBBIX cueTax MHUQPoB (LeX, OTAeN, KOJbl HAYUCICHUA U yIep KaHHUH )
uX pacmu@poBKa J10JI>KHA ObITH BKIIFOUEHA B J€JI0;

6) KaxAblii HEBOCTPEOOBAHHBIM JIMYHBI JOKYMEHT (TPYIOBBIE KHIDKKH H
BKJIQIBIIIA K HHUM, JIUIUIOMBI, aTTECTaThl, CBUICTEIHCTBA) BKJIAJbIBACTCS B OTACIBHBIN
KOHBepT. Ecnu B opraHusanuu BeluCh JIMYHBIE J€a, TO KOHBEPT MOMEIIAETCS B KOHIIE
JUYHOTO Jienia paboTHUKA (HyMEepaluuu TOJUIekKaT KOHBEPT W BCE BIIOXKEHUS B HEM).
B cydae orcyrcTBHS JMYHOTO Jefla, KOHBEPT C HEBOCTPEOOBAHHBIM JOKYMEHTOB
BKJIFOUAETCS B OMKCH OTACIIbHBIM JIETIOM.
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3.2. O®OPMJIEHHME JEJI

Odopmienue aen mo JTUYHOMY COCTaBy MpEACTaBIseT COOOM KOMILIEKC pador,
BKJTIOYAKOLIUNA:

— TOJIIUBKY (TeperieT) Ae;

—  HyMEpalHuIo JIUCTOB JeNa;

—  COCTaBJICHHE 3aBEPUTEILHOMN HAIIIUCH;

— COCTaBJICHHE B HEOOXOJMMBIX CIIydasx BHYTPEHHEH OIMCHU TOKYMEHTOB JIENa;

— odopmiieHre 00JI0KKH JIena.

Jlenno monaIIMBAaeTCs Ha YEThIpe-TSITh TMPOKOJIOB B TBEPAYIO OOJOXKKY WU
NEPEIIeTaeTCsl C Y4eTOM BO3MOKHOCTH CBOOOJHOTO YTEHUSI BCEX JIOKYMEHTOB, AT, BU3 U
PE30JIIOLNI HA HUX.

B Hauase xaxxaoro meaa moIIuBaeTCsl YUCTBINA JTUCT, OTIACIISIONINNA TOKYMEHTHI JIeia
ot o0joxku. B ciiygae ecim Obuta cocTaBiieHa BHYTPEHHss ONMHCH (TIpUiIokeHHE 6)
JIOKYMEHTOB JIeJ1a, TO OHa MOJIIMBACTCS B HAYAJIO JeJa Mepe/l YUCTHIM JTUCTOM.

B xownte nena nmoammBaercsa OIaHK JMCcTa-3aBeputens (nmpuiioskeHue 7) popmata A4.
Bce nuctel gena (kpome YMCTOTO JIMCTA, JIUCTOB BHYTPEHHEW OMMCH, JIMCTA-3aBEPUTEIN)
HYMEPYIOTCSI B BAJIOBOM TMOPSAKE apaOCKUMHU P PaMH, KOTOPHIE IPOCTABISIOTCS B IPAaBOM
BEPXHEM YTJTy JIUCTA JIOKYMEHTA MPOCTHIM IPaUTHBIM KapaHAAIIOM I HyMEPaTOPOM.

OO0mokka Jiena Mo JIMYHOMY COCTaBy (NMPHIIOKEHHE 8) COACPKHUT CICAYIONTUE
PEKBU3UTHI:

— HAaUMEHOBaHHE apXUBa;

- MIOJTHOE M B CKOOKaX COKpAIEHHOE HAMMEHOBAHUE OpTaHU3aIIHH;

- 3aroJIoBOK JIeJa;

— KpailHue JaThl Jena;

- KOJIMYECTBO JIUCTOB JIEIIa;

- CPOK XpaHEHHUS JIeNa;

— apXuBHBIN mudp aena.

Odopmitenne 00I0XKKH J1eTa PEKOMEHyeTCsl TPOU3BOANUTH TIOCTIE POBEPKU MPOEKTA
ONMHMCH JIeJ KypaTopoM. ApxuBHbIA HHUdp (HOMep GpoHIA, OMHCH, Jeja) Ha OOJOXKKE
MPOCTABJISETCS TOJNBKO mocie coriacoBanus omucu aen OIIK, go atoro Homep nmena
MPOCTABIISIETCS KapaHIaIIOM.

3.3. COCTABJIEHME OIIUCH JEJ

Onuce nen mo nuyHoMmy coctaBy (mpuioxenus 9, 10) packpeiBaeT cocTtaB u
CoJiep)KaHME BKJIOYEHHBIX B HEE €IUHUI] XPaHEHUs, 3aKPEIUIIeT MX CHCTeMAaTU3alui0 U
o0ecrieunBaeT yyer.

OCHOBHOW TMpU3HAK CHUCTEMATH3alMd B OMUCAX JeNl IO JHUYHOMY COCTaBy —
XpOHOJIOTUYECKUNA. 3aroioBKM /1€ BHYTpPU TOJIOBOTO  paszjienia JODKHBI  ObITh
CHUCTEMAaTU3UPOBAaHbl IO 3HAYUMOCTH CcoOAepKaleiics B HUX HHGOpManuu (MPHKa3bI,
TPYAOBBIE JOTOBOPHI, JINYHBIE KAPTOUKH, JIMYHBIC JIeNa, JUIEBBIE CUeTa MO 3apaboTHOU
iare u ap.).

[Ipn omucanuu opraHU3allMOHHO-PACHIOPSAUTEIBHON JAOKYMEHTAlUU MO JIMYHOMY
COCTaBYy B 3aroJIOBKax JeJl YKa3bIBAaIOTCS: BUJ JOKYMEHTa (IIPHKa3, PaclopsKEHHE); BH]L
JeSTEIbHOCTU (IO JIMYHOMY COCTaBy), aBTOp (oduLManbHOE COKpPALICHHOE Ha3BaHME
OpraHu3allnN), XPOHOJIOTMUECKUH NIepro/l, HapUMep:


https://base.garant.ru/71183090/27125f41ccce45260deddbff2aa5f70a/#block_1800
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Ipuxaser oupexmopa OOO «IITK» no nuunomy cocmagy 3a cenmsopo 2016 - 2017
200

B 3aromoBkax n1en ¢ JOKyMEHTaMH 110 3apa0OTHOM miaTe TOJKEeH ObITh OTPaKEH BHT
JIOKYMEHTA Y IPUHIIHAI (OPMUPOBAHUS JIENT, HAITPUMED:

Jluyesvie cuema no 3apabomuoi niame pabomuuxos OO0 «IITK» na oykevt «A-K»
3a 2017 200

Pacuemnvie 6edomocmu no 3apabommnoii nname pabomuuxos OO0 «IITK»
3a ceHmaops - dekabpv 2016 2o0a

JInunoe neno paboTHHKA (COBOKYIHOCTHh JOKYMEHTOB, COAEp KAIlUX CBEIEHUS O
pabOTHUKE M €r0 TPYIOBOM CTaXe: 3asiBICHHSI, KOITMHU MPUKA30B, JIUCTKH 110 yUETy KaJapoB,
AHKETBI, aTTECTAIMOHHBIC JINCTHI U JIp.) U JW4Has kaprouka (¢p. T-2) — 310 nBa pasHbIX
BUJAa IOKYMEHTOB, MO3TOMY OHHM (POpMHUpYIOTCS B OTIENbHBIC jAena. B 3aronoBkax nen c
JIMYHBIMU JIeJIaMU, IMYHBIMHA KapTOUYKaMU YKa3bIBAETCS TOJ YBOJIbHEHMUSI, HAIIPUMED:

Jluunwvie kapmouku (¢p. T-2) pabomnuxose OO0 «IITK», ysonennvix 6 2017 200y

OO0pa3ipl cocTaBICHUS! 3aroJIOBKOB OMKCH JEN M0 JTUYHOMY COCTaBy Ui JAPYTUX
BUJIOB JIOKYMEHTOB MPUBEIEHBI B MpuiioxkeHuu 11.

3.4. COCTABJ/IEHUE HAYYHO-CIIPABOYHOI'O AIIITAPATA
K OITMCH JEJI

3.4.1. TUTYABHBIN JIUCT ONKCH I COACPKAT HAMMEHOBAaHHUE ApXMBA, HANMEHOBAHNE
BBIILIECTOAIIECH OpraHU3ali B MMEHUTEIBHOM Majiexe (IpU ee HAJIMYMK), Ha3BaHue GoH/a,
HOMEp ONMCH, Ha3BaHUE OIMUCH, KpailHHe JaThl JOKYMEHTOB, COJIEPKALIMXCS B OIUCH.

Jia Oonbmnx opraHuzauuid (6osnee 50 eauHMIl XpaHeHUs) Ha3BaHUE (oHAa Ha
TUTYJIBHOM JIUCTE JIae€TCs B BUAE OQPUIMAIBHOTO IMOJHOTO M B CKOOKax COKpAIIEHHOI'O
HAUMEHOBAHUS OpraHu3anuu (mpuioxkeHue 9), NOKYMEHTh HEOOJBIINX OpraHU3alUl
BKJIFOYAIOTCS OTAEIbHON omuchio B poHm Ne 175 «Komneknus JOKyMEHTOB MO JTUYHOMY
COCTaBy JIMKBUJAMPOBAHHBIX MNPEANPUATUN, OpPraHM3aluid M  YUYPEXKACHUM Tropojaa
UYensbuncka» (nmpunoxenue 10).

Ecnu HanMeHOBaHME OpraHW3allid MEHSJIOCh B TEUEHUE NEpHoJa BPEMEHHM, 3a
KOTOpBIM COCTaBJ€Ha OMUCh, HA TUTYJIBHOM JIUCTE JIA€TCs €€ MoceHee HauMEHOBaHue, a
BCE NEPEUMEHOBAHUS MPUBOJAATCS B JIMCTE MEPEUMEHOBAHUM, KOTOPBIA MOMeEIaeTcs 3a
TUTYJIBHBIM JINCTOM.

3.4.2. Ucropuueckas crpaBka K (oHIy (IPEIUCIOBUE K OMUCH) COCTOUT M3 JIBYX
paszenoB: ucropus GponmooOpasoBares u uctopus Gonna (mpuioxenue 12).

Uctopust ponmooOpazoBarenst oTpaxkaeT KpaTKyl0 HCTOPHIO OpPraHU3alid, B TOM
qHCIIe:

1) mnonHOE H COKpallleHHOE HAaWMCHOBAHHWE C YKa3aHHMEM OpraHH3allMOHHO-
paBoBOH (HOPMBI;

2)  IOpUIUYECKUU aJpec;

3) OIPH, UHH;

4)  OCHOBHOW BHJ JICATEILHOCTH;

5) cBexeHuss 00 0Opa3oBaHWM, TEPCHMEHOBAHUH, PEOPTaHU3AIMU W JTMKBUIAINH
B XpPOHOJIOTHUYECKON IOCIEN0BATEIbHOCTH € YKa3aHUEM PEKBU3UTOB COOTBETCTBYIOLIUX
JIOKYMEHTOB;

6) cBelCHUS O BEIOMCTBEHHOH MPUHAIJICKHOCTH, MOAYUHCHHOCTH OpPraHU3aIlUH
Y U3MEHEHUSX B HUX;



11

7)  CTPYKTYypy OpraHu3alliH, HAJIAYKE MOJBEIOMCTBEHHOW CETH M 00OCOOIICHHBIX
MOJIpa3ICIICHUN.

OCHOBHBIMU UCTOYHUKAMU JJISI HAMTMCAHUS UCTOPUYECKOM CITPaBKH SIBIISIFOTCS:

— TPaBOBBIE AaKThl OPraHOB TOCYAapCTBEHHOW BJIACTH, OPraHOB MECTHOTO
CaMOYTPABJICHUS;

— JIOKYMEHTBl OpraHu3anuu (MOJOXKEHUs, YCTaBbl, MPUKa3bl IO OCHOBHOM
NESITENBHOCTH, IITaTHBIE pACIIUCaHUs, 0030PbI O NEATEIHHOCTH OpraHU3aInN);

— Bemmcku u3 EI'PIOJI, ET'PUIL.

Uctopuss donnma BriIouaer B cels cBelaeHUs 00 o0beme, KpalHUX [Jarax Hu
XapaKTepUCTUKY TOKYMEHTOB (OH/Ia, B TOM YHUCIIE:

—  BUJBI IOKYMEHTOB;

— ocobeHHocTH (GOPMHUPOBAHUS EAUMHUIl XPAaHEHUS M HX CUCTEMAaTH3alUU
(YKa3bIBalOTCSl CiIy4yau, KOT/a JOKYMEHTHI 32 HECKOJIBKO JIET WJIM Pa3HBIX BHUJIOB, CPOKOB
XpaHeHus: cOPMHUPOBAHBI B OJIHO JI€TI0, HAIPUMED, MPUKa3bl PYKOBOJIUTEINS IO OCHOBHOMU
JIEATEIbHOCTU U JIMYHOMY COCTaBY BEJIUCh B OJHOUN KHUTE);

— HaJIWM4Me B oOpraHu3zanuu npodeccuii W JODKHOCTEH, MalIIMX MpaBO Ha
JBTOTHOE TIEHCUOHHOE 00€CTIeUeHNE, U IOKYMEHTOB, MOATBEPKAAIONINX JaHHBIN (akT;

— HaJIW4YHE€ TIOKYMEHTOB, BBIXOSIIMX 32 XPOHOJOTHUYECKUE TPAHUIIBI IEATEIbHOCTH
dboHI000pa3oBaTEIS;

— B Clly4ae HEMOJHOTHI JOKYMEHTOB B HMCTOPUHU (POHAA YKA3bIBAIOTCS MPUUYUHBI
OTCYTCTBHUSl JIOKYMEHTOB, BHUJbl W KpaWHHUE MAaThl OTCYTCTBYIOIIMX JOKYMEHTOB, Ha
yTpadeHHbIE JOKYMEHTHl B APXUBHBIA OTJIEJ JOJKHBI OBITH MIPENICTABIEHBI aKT 00 yTparte
JOKYMEHTOB WJIH TTOSICHUTEIbHAS 3aIMCKa 00 OTCYTCTBUU JIOKYMEHTOB (TIpHIIoskeHus 4, 5);

— COCTaB CIIPaBOYHOTO ammaparta K GoHTy.

[IpenucnoBue k onucu (PoHIY) MOAMUCHIBAETCS PYKOBOJIUTENEM JIMKBUIAIIMOHHON
KOMUCCUU (JTMKBHUJIATOPOM), KOHKYPCHBIM YIIPABJISIONIUM JTUOO €ro MPEeACTaBUTENIEM IO
JIOBEPEHHOCTH.

3.4.3. CruCcOK COKpalIeHUH COCTaBIISIETCS B CIIy4ae HCIIOJIb30BaHUsl COKPAILLICHHUM B
3aroJIOBKax JIeN C LEeIbI0 COKPATUTh 00beM onmuch. B Hero BKItOUalOTCS BCE COKpAIIEHHbBIE
CJIOBA W TOHSTHS, KpOME OOIIETIPUHSATHIX: ClieBa B ai()aBUTHOM TOPSIKE PacIoyiaraloTcs
COKpAIIEHHBIE CJIOBA U MOHATHSI, a CTIPaBa Yepe3 TUPE UX MOJIHOE 0003HAUCHUE.

Crnucok cokpalieHui TOMEaeTcs MOCae MPEIUCIOBHS K OMUCH.

4. COI'JIACOBAHHUE OIIUCH JEJ

IIpenBapuTenpHyt0 NPOBEPKY COCTABIECHHBIX OpraHU3alUed ONUCEN e IPOU3BOAUT
KypaTtop ApXHBHOI'O OT/EA.

OpnoOpeHHble KypaTOpOM OIKMCH JIed 1O JIMYHOMY COCTaBy MOJIHUCHIBAIOTCA
PYKOBOOUTENEM  JUKBUAAIMOHHOM  KOMHCCHH (JIUKBUAATOPOM), KOHKYPCHBIM
YIPAaBISAIOMKM JINOO €ro MpeACTABUTENIEM MO JIOBEPEHHOCTH U MEPENAIOTC B ApPXHMBHBII
OTJIeN B TPEX AK3EMIUIApPAX IUIKOC OJUH JIOTIOJHUTENIBHBINA 3K3EMIUISP MPEAUCIOBUS IS
nena GpoHmaa.

ApXMBHBI OTHENI NPEICTaBISET OMMCH Ha coryacoBaHue B ['ocymapcTBEHHBIN
KOMHTET IO AejaM apXuBoB YemsiOMHCKOIN 00jacTu HE MO3JHEE, YeM 3a BOCEMb THEH 10
3acenanus OIIK. 3acenanus OIIK mpoBoasiTes mo yTBepkIeHHOMY Tpaduky (B cpelHeM
OJIMH pa3 B MECsI).
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5. HEPEJAYA TIOKYMEHTOB HA XPAHEHHUE

IIpuem-niepenaya  JOKYMEHTOB OpraHU3allud, JUKBUAUPYEMOW B PpE3yJbTaTe
0aHKpPOTCTBA, IPOU3BOJUTCS MOCIIE BO3BpalleHus onucel co mramnamu JI1K B ApxuBHbII
OTJIEN.

IIpuem-nnepejaya JTOKYMEHTOB OpraHW3allld, JUKBUIUPYEMOH II0 PEIICHHIO
yupeauTtenel (y4acTHUKOB), OopraHa IOpUAMYECKOro JIMLA, POU3BOAMUTCA MOCJE TOTO0, Kak
B EI'PIOJI, EI'PUII Oynet BHeceHa 3amUCh O IPEKpaIeHUH €€ AeATeIbHOCTH.

Opranuzanus, nepeaaromas JIOKyMEHThl Ha XpaHeHHe, (GOpMUPYET CBSA3KH el B
cooTBeTcTBUU ¢ coryacoBaHHOi OIIK ommchio aen, opraHu3yer JAOCTaBKY JOKYMEHTOB B
ApXVBHBIN OTHEIL.

[Ipuem—nepenaua  JTOKyMEHTOB  odopmisercs  akToM  (IpuioxkeHue  3),
COCTAaBJICHHBIM B JBYX 9K3€MIUIIPAX, 10 OMHOMY ISl K&KJOW U3 CTOPOH. AKT COCTaBIIAETCS
KypaTopoM ApXHMBHOTO OTJ€Ja, IOAINUCHIBACTCS JIMIOM, IEPEIaBIIMM JTOKYMEHTHI, H
pabOTHUKOM APXHUBHOIO OT/EJIa, IPUHABLIINM JOKYMEHTHI.

AKTBl 1epefaroTcsi B JIMKBUAUPYEMYK)  OPraHU3alMIO Ul YTBEPXKIACHHUS
PYKOBOAMTENIEM  JIMKBUAALMOHHOU KOMHCCHH (JIuKBUAATOPOM), KOHKYPCHBIM
YVOPABJIAIOIIAM WM €ro MpeACTaBUTENEM 10 JAoBepeHHOCTH. Ilocne yrBepkaeHus
NEpelaoell CTOPOHOM aKThl BO3BPAILAIOTCS B ADPXUBHBIA OTAEN ISl YTBEPXKICHUS
Ha4YaJIbHUKOM APXHMBHOTO OT/ENA.

OmuH 3K3eMIUIp aKkTa OCTaeTcs B APXMBHOM OTJAENIC, BTOPOM BO3BpaIlacTCs B
JUKBUIUPYEMYIO OpPraHU3aLHUIO.
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CIIMCOK UCTOYHHUKOB

1. ['paxxnanckuit konexc Poccuiickoit denepannn (wacts nepsasi) ot 30.11.1994
Neo 51-03.

2. ®enepanbupiii 3ak0H oT 22.10.2004 Ne 125-®3 «OO6 apxuBHOM Jelie B
Poccuiickoit @enepanumny.

3. [Tpuka3z MunuctepctBa KyiabTypsel Ne 526 ot 31.03.2015 «O6 yTBepxkaeHuun
[IpaBun opraHu3anuy, XpaHEHUs, KOMIUIEKTOBAaHMS, Yy4Ye€Ta W HCIOJb30BAHUSA
JIOKyMEHTOB apxuBHOTO (oumga Poccuiickoit @Penepanuuu U JIpYyrux apXUBHBIX
JIOKYMEHTOB B OpraHax roCyJlapCTBEHHOW BJIACTH, OPraHax MECTHOT'O CaMOYyIIPaBIICHUS
Y OpraHu3aLusIx».

4, [Ipukaz @enepanbHOoro apxmpHoro arenrcrtsa ot 20.12.2019 Ne 236
«O06 ytBepxkaennn IlepedHss THIOBBIX  YNPABJICHYECKHX  APXUBHBIX  JIOKYMEHTOB,
00pa3yrmmxcsl B MPOIecce AeATeIbHOCTH TOCY/IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTPAaBJICHUS U OpraHU3aIui, C YKa3aHHUEM CPOKOB UX XPaHEHUS.

S. IIpuka3z @enepanpHoro apxuBHoro areHrcrea oT 02.03.2020 Ne 24
«O06 ytBepkaennn IlpaBuim  opraHusanuu  XpaHEHHs, KOMIUICKTOBaHHWSA, ydeTa W
WCIIOTh30BaHM JTIOKYMEHTOB ApxuBHOoro ¢oHaa Poccmiickoit denepanmu U Apyrux
ApXMBHBIX JOKYMEHTOB B TOCYJapCTBCHHBIX W MYHHUIMIIAJIBHBIX apXuBaX, My3eiX U
OMOIMOTEKAaX, HAYIHBIX OPTaHU3AIUIX)).

6. [TocTanoBnenue AnmuHucTparuu ropoaa Yensouncka ot 03.07.2018 Ne 274m
«O06 ytBepxaenun [lonoxxeHust 06 opraHu3aIlMy apXUBHOTO Jielia HA TEPPUTOPUU TOPOJia
YensOunckay.

7. Meroauyeckue peKOMEHAAMU 10 mnpuMeHeHuto IIpaBun opraHuzanuu
XpaHEHUs, KOMIUICKTOBAHUS, ydeTa W HCIIOJIb30BaHUS JOKYMEHTOB apXWBHOro (oHIIa
Poccuiickoit denepanny U Apyrux apXUBHBIX JTOKYMEHTOB B IOCYJAapCTBEHHBIX OpraHax,
OopraHax MECTHOT'O caMOylpaBjeHus u opranuzauusx. M., 2016.

8. Meronuueckue pPEeKOMEHJAIMU IO paboTe C JOKYMEHTaMH 1O JIHYHOMY
COCTaBy B TOCYAApCTBEHHBIX M MYHHUIUIAIBHBIX apXWBaX, apXuBax OpraHU3allui./
Pocapxus, BHUNUJIA/. M., 2018.

0. Mertoauyeckue pPEKOMEHJAlMKM [0 COCTABJICHUIO ONUCU JEN MO JIUYHOMY
coctaBy./ l'ocymapCTBEHHBI KOMHUTET IO JejlaM apxuBoB UYemsiOMHCKOH 00JacTy.
YensaOuHCK, 2015.



[Tpunoxenue 1
IIABJIOH AOT'OBOPA

JIOTOBOP Ne
Hepez[atm I[OKYMCHTOB Ha XpaHCHI/IC

r. YeastOnHCK « » 20 roaa

PykoBoactBysice @enepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O6 ApxuBHOM
nene B Poccuiickoit @enepanum» v mocTaHOBICHHEM AJIMHHHUCTpAIMU ropoja YensOuHcka
o1 03.07.2018 Ne 274-n1 «O6 ytBepxkaeHun Ilonoxenus o0 opraHU3alMKk apXUBHOTO Jeia
Ha TeppuTopun ropoaa YemsOuHcka», AIMUHUCTpauus ropojga YensOuHCka, B JULE
HavaJlbHUKa APXWUBHOTO OTAeNa AJIMHHUCTpanmu Topona YensOuncka (pamunus, uwms,
omyecmso), HAeUCTBywIIero Ha ocHoBaHuM [lonmokenus 00 ApXUBHOM OTIEINe
AnmunucTtpanuu ropoja YensOuHcka, yTBEPKIACHHOTO paclopsiKeHHEM AMUHHUCTPAINH
ropona Yemssouncka ot 23.06.2017 Ne 7424, umenyemasi B JanbHeiieM ApXuB, C OAHOU
CTOpPOHBI, M (HaMMEHOBaHWE OpraHM3aIlMU), UMEHyeMmas B JainbHelmiemM OpraHuzanus,
Bimie (domxcnocmo, amunus, ums, omuecmeo), JCHCTBYIOIIEr0O HAa OCHOBaHUHU
(HaumeHnosanue, oama u Homep OOKYMeHma), C NPYTOi CTOPOHBI, COBMECTHO UMEHYEMBbIE
CTOpOHBI, 3aKJIIOUUIIN JOTOBOP O HUKECIEAYIOLIEM:

I. IIpeamer gnorosopa

1. Hacrosimumii moroBop perinameHTHpyeT OTHOIeHUS CTOpPOH, BO3HUKIIHE B
mpolecce mepeaadyd Ha TOCYAapCTBEHHOE XpaHCHHWE B APXHMB JOKYMEHTOB IO JIHYHOMY
cocTaBy (mamee — JOKyMeHTbl) Opranmzanuv ¢ 1EJIbl0 OO0ECleyYeHUus COXPaHHOCTH

JIOKYMEHTOB U JUIS yJIOBJIETBOPEHUS! MOTPEOHOCTH IOPUAMYECKUX U (PU3NUYECKUX JIUI] B
apXMBHOM MH(POpPMALIUU.

2. Opranuzanus nepenaer, a ApXuB NPUHHUMAET AOKyMEHTHl OpraHuzanuw,
JIMKBUJIMPOBAHHON/TIPU3HAHHON HECOCTOATEILHON (GaHKpPOTOM) Ha OCHOBaHUU
(haumenosanue, dama u Homep OOKYMeHma), o TNIHOMY COCTaBY 3a TOJIbI.

3. Jokymentsl OpraHuzauuud nepenamoTrcs B ApxXxuB  0€3BO3ME3JIHO C

OJIHOBPEMEHHOM mepeiaueii mpaBa COOCTBEHHOCTH.
CocraB nepeaaBacMbIX Ha XpaHEHUE JOKYMEHTOB OIPEAEISAETCS MO COINIACOBAHUIO
CTOpOH C y4eTOM METOAMYECKHMX pPEKOMeHaaunii PenepajbHOro apXWBHOTO areHTCTBA
(PocapxuBa), Becepoccuiickoro HayuyHO-HCCIE0BATENbCKOIO HHCTUTYTA TOKYMEHTOBEICHUS
¥ apXHMBHOTO Jena, ['ocymapcTBeHHOro KOMUTETA IO JienaM apXuBoB UensOnHCKON o0macTy.
Cpoku XpaHEHMs] JOKYMEHTOB YCTAaHaBIMBAIOTCSI HA OCHOBE JIEHCTBYIOLIUX
HOPMAaTUBHBIX AKTOB, IEPEUYHEN TUMOBBIX YIPABICHYECKUX U aPXUBHBIX JOKYMEHTOB.

4, VYcenyra cuntaercs OKa3aHHOUW IOCHE MEpeladyn yHOPsI0YEHHBIX JOKYMEHTOB
Ha XpaHeHue B ApxuB M noxanucaHus CToOpoHaMu akTa MpUeMa-Nepeladyd apXUBHBIX
JIOKYMEHTOB.

Il. IIpaBa u o6s3anHOCTH CTOpPOH

S. ApXUB UMEET NIPABO:
1) yuacTBOBaTh B COIJIaCOBAaHMM COCTaBa IIEpEelaBacMbIX Ha XpaHEHUE
JIOKYMEHTOB;
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2) NPOBOIUTH DKCHEPTU3Y IIEHHOCTH JOKYMEHTOB 110 HCTEYEHUH YCTaHOBICHHBIX
CPOKOB XpaHEHMS MW BBIACIATh K YHUYTOXKCHHMIO JOKYMEHTHI, HE MOJJIEeXKallne
JabHENIIEMY XPAHECHHUIO;

3)  OpraHM30BBIBAThH HCIIOJIH30BAHUE JOKYMEHTOB, NIEPEIaHHBIX HA XpPaHCHHE.

6. Opranu3zanys UMeeT IpaBo:

1) ywacTBOBaTH B COIJIACOBAHMM COCTaBa TIEpEIaBacMbIX Ha XpaHCHHUE
JIOKYMEHTOB;

2) moiiyyaTh KOHCYJIBTAIIAOHHYIO TIOMOINb [0 BOMPOCaM  YIOPSAOYCHHSI
JIOKYMEHTOB.

7. ApxuB 00s13yeTcs:

1) KOHCYJIbTUPOBAThH MpeacTaBuTess Opranusaiuy 1o BOIpocaMm yHopsaoueHus
JOKYMEHTOB, COCTaBJICHUS W O(OPMIICHHUSI OMHUCEH JeJ, HAyYHO-CIPAaBOYHOTO ammapara K
HUM;

2) MPOBEPUTH U MepeaTh Ha COTIACOBAHHE IKCIEPTHO-MPOBEPOYHON KOMUCCUU
['ocygapcTBeHHOTO KOMHUTETa MO nenaM apxuBoB YensOunckoi obnactu (manee — DIIK)
OIMCH JeJI, IpeAcTaBiIeHHbIe OpraHu3anuen;

3) MIPOU3BECTH MPUEM HA XPAHEHHE YIOPSAOYEHHBIX TOKyMeHTOB OpraHuzanuu
no omucaMm jnaen, corjacoBanHbiM OIIK, BblgaTh akT mpuema-miepesaydl apXUBHBIX
JOKYMEHTOB Ha XpaHEHUE;

4) OCYHIIECTBJISITH ~ XpaHeHHe  JoKyMeHTOB  OpraHuzanmd B TEUCHHUE
YCTaHOBJIEHHOTO 3aKOHOJIATEILCTBOM CpPOKa B HAJJIEXKAIlEeM COCTOSHUU, HE JIOMyCKas HX
TIOPYH WA YTPATHI,

5) 00ecreynTh HCIOJHEHHE 3alpocoB (PU3MYECKUX W IOPUIAWYECKUX JIUL[ IO
nokymeHTaMm OpraHu3aiuu;
6) o0ecnieunTh JOCTyn K JoKyMeHTamM OpraHu3alud B COOTBETCTBHHM C

JIEHCTBYIOIINM 3aKOHOIaTEIHCTBOM.

8. Opranuzanus 00s3yeTcs:

1) OCYIIECTBUTH 3a CUET COOCTBEHHBIX CPE/CTB:

— yHOpsOoYeHUWE  JOKYMEHTOB B  COOTBETCTBUM €  YCTaHOBJIEHHBIMU
3aKOHOJATENILHBIMU M MHBIMU TIPaBOBBIMU akTaMu Poccuiickoit deneparin TpeOOBaHUSIMI;

— TPaHCHOPTHPOBKY M TOIPY30YHO-pa3rpy30uyHble pabOThl  yHOPSIOYEHHBIX
JIOKYMEHTOB.

2) nepeaarb B ApXuB:

—  TOJJIMHHUKHM JOKYMEHTOB O CO3/aHWHM, PEOpPraHM3allid W JIUKBUJAIMH /
OPU3HAHWN HECOCTOSTENbHBIM (0aHKPOTOM) FOPHUIMYECKOTO JHIa (B CIydae OTCYTCTBHS
MOJITMHHUKOB — 3aBEPEHHbIC KOTNH);

—  ONUCU el MO JUYHOMY COCTaBy B TpeX OSK3EeMIUIsipaX, YTBEpKICHHbIE
DPYKOBOJMTENIEM  JUKBUJIALIMOHHOW  KOMMCCHUHU (JINKBUAATOPOM), KOHKYPCHBIM
YIPaBJISIOMKM JHOO €ro MpencTaBUTENIeM MO JOBEPEHHOCTH, CIPaBOYHO-TIOUCKOBBIC
CpEeJlICTBA K HUM,;

—  npeaucioBue Kk onucu (uctopusi OpraHuszanuu, uctopus ¢GoHIa) B YeThIpeX
IK3EMILIAPAX;

— aKT 00 yTrpare JOKYMEHTOB / TOSICHUTEIBHYIO 3allUCKy 00 OTCYTCTBHU
JOKYMEHTOB, TMOJUIeKAIUX Teperaye Ha XpaHeHHe (Ha OTCYTCTBYIOLIUE JTOKYMEHTHI U3
00s13aTEeTLHOTO CITUCKA).
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3) oOecrieunTh  ImepeAadyy  YHOPSJIOYEHHBIX  apXWMBHBIX  JIOKYMEHTOB
€IMHOBPEMEHHO U B ITOJIHOM 00bEME COIIACHO OMMCAM eIl

I11. OtBercTBeHHOCTH CTOPOH

0. Hespimosnenue ogHoit n3 CTOpPOH 0053aTeNbCTB WM YCJIOBUI HACTOSILETO
JIOTOBOPA MOYKET CIY’)KUTh OCHOBAHUEM ISl PACTOPKEHUS I0rOBOPA, O YEM MHUIIMATUBHAS
CropoHa [IOJDKHA HE MeHee 4eM 3a Mecsall yBenomuTh apyryro Cropony. Ilpu 3tom
JOKYMEHTBI, IPUHATBIE HAa XpaHEHUWE B ApXUB O MOMEHTa pacTOPKEHHS IOr0BOpa,
BO3BpaTy HE MOMJIEXKAT.

10.  CTopoHBI HECyT OTBETCTBEHHOCTh B COOTBETCTBUU C JIEHCTBYIOLIUM
3akoHoJaTenbCcTBOM Poccuiickoit ®denepanuu 3a yTpaTy WIM HaHECeHUE (PU3UYECKOTO
yiep6a apXUBHBIM JOKYMEHTAM.

11.  CtopoHBI OCBOOOXKIAIOTCS OT OTBETCTBEHHOCTH 334 YAaCTUYHOE WM IIOJHOE
HEHCIIOJIHEHUE 00s3aTeNBCTB 110 HACTOSIIEMY JAOTOBOPY, €CIH €ro HEHCIIOJHEHHE SBUIOCH
CJIEACTBUEM IPUYUH HENPEOAOJMMOM CHJIbI, BO3HUKIIMX IIOCJIE 3aKIYEHUs TOTOBOpa B
pe3yibTare COOBITUH Ype3BbIYANHOrO Xapakrepa, KoTtopble CTOPOHBI HE MOIJIM HU
IPEIBHUIETh, HU NPEJOTBPATUTh AOCTYIIHBIMU CPEICTBAMM.

IV. Cpok aeiicTBusi 10roBopa

12. JloroBop BCcTymaer B CHJIy W CTaHOBHUTCS o00s3aTenbHbIM it CTOpOH C
MOMEHTAa €ro MOANUCaHUs U ACUCTBYET 10 MCIOJIHEHUS Kaxaodh 3 CTOPOH JOTOBOPHBIX
o0s13aTenbeTB, TUOO 7O Tex Mop, nmoka ofHa u3 CTOpPOH HE 3asiBUT O PACTOPKEHUU
JI0rOBOPA.

V. 3akI0uuTelbHbIE MOJI0KEHU A

13.  Croponbsl 00s3yl0TCS HE TMepefaBaTh CBOUX IpaB, IMPEIYCMOTPEHHBIX
HACTOSIIIUM JOTOBOPOM, TpeTheit CTopoHe 6e3 mucbMeHHOro coriacusi CTOpoH.

14.  Bce Bompochl, CBSI3aHHBIE C BBIMOJHEHHEM TIOJIOKEHUW HACTOSIIETO
noroBopa, CTOpOHBI peHIalOT MYTEM IMEePEroBOPOB YIMOJHOMOYEHHBIX MPEICTaBUTENCH
CropoH.

15. Choopsl u pa3Horiacusi, BO3HUKIIME Mexay CropoHamMu U He
YpETyIHPOBAHHBIE B XOJI€ TIEPETOBOPOB, MOJIJICKAT PA3PEIICHUIO B CYJI€OHOM TOPSIJIKE.

16. V3meHeHHMss W JOMOJHEHHS K HACTOAINIEMY JIOTOBOPY O(QOPMIISIOTCS B
MUCHBMEHHOW opMe, B Ka4eCTBE MPUIIOKEHUS K JAHHOMY JOTOBOPY M BCTYIAIOT B CHITY C
MOMeHTa ux noanucanus CToOpoHaMH, €CIITM HHOE HE OTOBOPEHO JOTOJHUTEIBHO.

17. B cmywae peopraHu3zanuu, nepeperucTpainm, u3sMeHeHuss Hazpanusi CTOPOHBI
IpU YCIOBUM COXPAaHEHUs 3a HUMHU MPABONPEEMCTBEHHOCTH, COXPAHSAIOTCS IpaBa WU
00s13aHHOCTH T10 I0TOBOPY, €CJIM MPABOMPEEMHUK HE 3asBUT O PACTOPKEHUHU JJOTOBOPA.

18.  JloroBop coCTaBiieH B JBYX 9K3EMIUIIpax, UMCIOIINX PAaBHYIO HOPHINYECCKYIO
CHUJTY, TI0 OJTHOMY 3K3EMIUISPY JUIsl KaXK10i CTOPOHBI.
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VI. Ajapeca u moanmucu CTOPOH

AnMuHuCTpanus ropoaa Yeasiouucka

1. Pesomronuu, 1. 2, r. YensOunck, 454113,
MHH 7421000263 KIIIT 745101001

VOK no YensOunckou obaacTu

(Komurer hmnancoB ropoaa YensOuHcka,
1/c 02693047940, AnMuHUCTpaLIHS

ropona Yensiouncka ni/cu. 0345600704b)
p/cu 40204810865770200137

K/C4 HET

BUK 047501001

«Otnenenue Yenssonuck» r. YenstsOMHCK

OTBETCTBEHHOE IO JIOTOBOPY CTPYKTYpPHOE
10JIpa3ieCHIe — ApXUBHBIN oT/eN
AnmuHucTpanuu ropoaa YensOuHcka

yi1. Kanuauna, 1. 30, r. Yensaounck, 454084,
ten.. 790 48 22, 790 06 61,

e-mail: gorarh@cheladmin.ru

HavyanpHuk ApXuBHOrO oTIENa
AnmuHucTpanuu ropoaa YensOuHcka

014(0)

HaumeHoBaHue opranmu3aiimmn

PexBu3uTHI OpraHu3anuu

JlomxHOCTB

014(0)


mailto:gorarh@cheladmin.ru
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[Tpuinoxenue 2
OBPA3EIL IINMCBMA

HauanpHuky ApXuUBHOTO OTAENA
AnmuHucTpauuu ropoga YensaOuHcka

Erosunoii T. B.

B cBasu ¢ mpusnannem OOO «IITK» HecocTosTenbHBIM (OaHKPOTOM) MPOCHM
MIPUHSTH HAa XpaHEHHUE JOKYMEHTHI 10 JUYHOMY cocTaBy 3a 2012 — 2017 ropsl.

OO6mectBO c¢ orpannyeHHO oTBeTcTBeHHOCThIO «llepBasi Toprosas Kommanwusi»
(OO0 «ITK») co3znano 27 aBrycta 2012 roaa.

FOpuanueckwuii anpec: 454079, r. YensaOunck, yiu. JIunelinas, a. 96B.

00O «ITK» BHeceHo B EauHbBI TOCYZapCTBEHHBIM pEeCTp HOPUAMYECKUX JIHI
19 centsa6ps 2012 roma Mucmekmuedd @enepanbHOM  HAJIOTOBOM  CIIYXKOBI IO
TpakTtopo3zaBoackomy paitfony ropoaa YensOuncka, mpucBoensi OI'PH 1127452005988,
NHH 7452105450.

OcHoBHOM B nesTeabHOCTH: 46.34.23 Toprosist onToBasi IMBOM.

B nmepuon ocymiecTBieHUsT JEATENBHOCTH B  OpraHU3ald  OTCYTCTBOBAIIU
npodeccuu, CneualbHOCTH, JAIOIIKE TPaBO HA JbIOTHBIEC IEHCHH.

Pemenunem ApOutpaxsoro cyaa YemsOunckoir obmactu ot 02.11.2017 mo nemy
Ne A76-24372/2017 OOO «IITK» mnpu3HaHO HeCOCTOSTEAbHBIM (OaHKpOTOM), B
OTHOIIIEHUM JTOJDKHUKA OTKPBITO KOHKYPHOE MPOW3BOACTBO, KOHKYPCHBIM YIIPABIISIFOITAM
Ha3HaueH OkaroB Asnekcelt FOpbeBuy.

KoHTakTHOE JIUIO 10 BOMpPOCaM YMOPSAOYEHHUS JOKYMEHTOB IO JHYHOMY COCTaBy,
cocTaBiieHus onucH nei: MBanoBa Axna [letposHa, (351) 721-66-02, a_ivanova@mail.ru.

KOHKypCHBIN ynpaBIsiromun A.IO. Oxkaros
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[Tpunoxenwue 3
OBPA3EILl AKTA IIPUEMA-IIEPEJAUYUA

YTBEPX/IAIO YTBEPXIAIO
KoHKypCHBIN yIIpaBIIIOmuil HavanpHuk ApXHBHOIO OT/J€EINA
3AO CIITh «lIumenpoMmnpoekT AnvunHECTpanuu ropoaa Yenssonacka
K. P. Pynakos T. B. Erosuna
26.05.2020 26.05.2020
M.IIL. M.IIL.
AKT
26.05.2020 Ne 175/67

nmpueMa-repecaauu
APXUBHBIX TOKYMCHTOB Ha XpaHCHUC

OcHoBanue mepenaun: JloroBop mnepenayu JOKyMeHTOB Ha xpaHeHue ot 18.04.2020
Ne 15-02.3-14/21

@oug No 175 «Komnekiuss  JAOKYMEHTOB MO  JUYHOMY  COCTaBy  JIMKBHAUPOBAHHBIX
MPEeANPHUATHI, OpraHu3auil 1 yupexaeHuil ropoaa YensOnHcKa

B cBs3u ¢ npusHanuem HecoctositenbHbIM (0ankpoToM) 3A0 CIITh «IumenpomMmpoekT» caaio,
a ApxuBHBIA oTAen AJAMMHUCTpanuu ropoaa YensOMHCKa NPUHUMAET Ha TOCYAApPCTBEHHOE
xpanenne 1oKkyMmeHTsI 3a 2010-2019 ronpl 1 cipaBOYHBIH anmapar K HAM:

No Konnuectso Konunuectso
. /IT HazBanue, Homep onucu AK3EMILISAPOB | eANHMI] XpaHeHus | [lpumeuanus
OIHMCH (enuHMI yyeTa)
1 2 3 4 3)
1 | Onuce Ne 67 nmen mo JMYHOMY COCTaBY 3 3
3A0 CIITb «[In1enpoMIpoeKT
3a mapt 2010 — mapt 2019 rona
WToro npuHATO €AMHMI] XpaHEHUs (€INHUL] yUeTa) 3 (tpm)
[lepenauy nmpoussen [Ipuem npoussen
KonkypcHbIil ynpaBiastommi JIokyMeHTOBE]] CEKTOpa KOMITJIEKTOBAHUS,
3A0 CIITB «IInmenpomMnpoexT» yuyeTa U o0ecredeHns: COXPaHHOCTH

apXUBHBIX JOKYMEHTOB APXHMBHOI'O OT/IENa
AnMuHHCTpay ropoja YensiOnHcka

K. P. Pynakos IO. B. JlemenTreBa
26.05.2020 26.05.2020

N3menenus B YUYCTHBIC JOKYMCHTBI BHECCCHbBI

HavanpHHK cekTOpa KOMIUIEKTOBAHUS, YU€Ta U 00CCIICUCHUS

COXPAaHHOCTH AapXHUBHBIX TOKYMECHTOB ApXI/IBHOFO oTAaciia

AnmMuHUCTpaIuu ropoaa YensOnHcka M. I1. I'openuk
2020 ronma




AKT
Ne

(mata)
00 yTpare TOKyMEHTOB

B noxymenrax
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[Tpunoxenue 4

YTBEPXKJIAIO

[Ipencenarens JIMKBUAAMOHHON
KOMHUCCHH (JTUKBUAATOP)
HaWMEHOBAHHE OpTaHU3aIuN

(moammce) (pacmudpoBka moaHCH)

Jara

(HaMMEHOBaHUE OPTraHU3aLMN)

YCTAHOBJICHO OTCYTCTBUC CIICAYIOIIUX NTOKYMCHTOB 110 JIMYHOMY COCTAaBY:

Ne
/o

Bupg noxkymenra

Kpaiinue
JIaThl

[Ipennoaraemelie
HPUYHHBI
OTCYTCTBUS

Conepxxanue
MOJKET OBITH
YaCTUYHO
BOCIIOJIHEHO

[IpennpuHATEIE MEPBI 110 PO3BICKY MOJ0KUTEIBHBIX PE3YJIBTATOB HE TN

(HaMMEHOBaHUE JTIOJDKHOCTH)

(mara)

(pacumdpoBka noamnucH)



B noxymenrtax

IIpunoxxenue 5

MHOACHUTEJIBHAS 3ATIMCKA Ob OTCYTCTBUU JIOKYMEHTOB

(HaMMEHOBaHUE OPraHU3aLMN)

YCTAHOBJICHO OTCYTCTBHE CICAYIOIINX JOKYMEHTOB 110 JMYHOMY COCTaBY.

No Kpaitie [Ipennonaraemele Conepxxanue
W Bun noxymenta AT MIPUYUHBI MOJKET OBITH
OTCYTCTBHSI YaCTUYHO BOCHOJIHEHO
1
2
3

KOHKYpCHBIN yIIpaBIsAIOIAN

(mata)

(pacumdpoBka noamnucu)
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[Tpunoxenue 6

BJAHK BHYTPEHHEN ONIUCHU

BHYTPEHHSA OIIMCH JOKYMEHTOB JIEJIA Ne

Peructpanmonnblit
Hara Howmepa
Ne/m UHJIEKC 3aroyIoBOK I0KyMEHTA IIpumeyanue
JIOKyMEHTa JIMCTOB JIeJIa
JIOKYMEHTa
1 2 3 4 5) 6
Htoro JIOKYMEHTOB
(undpaMu 1 MPOIUCHIO)
KosnuecTBO TUCTOB BHYTPEHHEN OMHUCHU
(unpaMu ¥ TPOMUCHIO)
(HaMMEHOBaHHKE JIOJPKHOCTH) (pacurudpoBka moanucH)

(mata)
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[Ipunoxenue 7
BJIAHK JIMCTA-3ABEPUTEJIA

JINCT-3ABEPUTEJIb JIEJIA Ne

B nene npommTo 1 npoOHyMEpPOBAHO JIUCTOB
(tmudpaMu ¥ TPOITHUCHIO)

c Neo 1o No , B TOM 4HCJIE

JIMTCPHBIC HOMCPA JINCTOB!

IIPOIYIIIEHHbIE HOMEPA JIUCTOB:

+ JINCTOB BHYTpeHHGﬁ OIINCH

OcoOeHHOCTH (PH3UUECKOTO COCTOSHUS M (POPMHUPOBAHHUS Jeiia Howmepa nucTos
1 2
(HaMMEeHOBaHHKE JIOJPKHOCTH) (pacurudpoBka moanucH)

(mata)

(mara)
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[Tpunoxenwue 8

OBPA3EILl OBJIOKKHU JEJA
ApXUBHBIN OTJIEI Z s\ OraY
AnmMuHUCTpaluu ropoja YensOuHcka
Y N DOHIIO
SLT N THOD

KOJUIEKIIMA JOKYMEHTOB T10 JIMYHOMY COCTABY
JIMKBUAMPOBAHHBIX IIPEATIPUATIIN, OPTAHU3AIIN
N YUPEXIAEHUU I'OPOIA YEJIABUHCKA

OBIIECTBO C OTPAHUYEHHOM OTBETCTBEHHOCTBIO
«IIEPBASI TOPI'OBASAA KOMITAHUS» (OO0 «IITK»)

JIEJIO No 2

[Tpukaszer nupexropa OO0 «IITK» o nmaHoMy coctaBy
3a cenTsa0pb 2001 - 2002 rox

19.09.2001 — 24.12.2002

Kpaiinue natel

®OHJT Ne 175

OIINCH Ne 28 Ha 126 JIACTaxX

JIEJIO Ne 2 XpaHuTh 75 Jer




25

[Tpunoxenue 9

BJIAHK OIUCH JEJI I10 IMYHOMY COCTABY
(OTAEJBLHBINA ®OH/)

ApXuBHBIN 0TENT AIMUHHUCTpanK ropoja YensOuHcka

HanmeHnoBanme BBIH_IGCTOSII_[Ieﬁ opraHmn3aniii B UMCHUTCIIBHOM ITaJICKC (HpI/I €C HaJ'II/I'-II/II/I)

IIOJJHOE HAUMEHOBAHUWE OPI"AHU3 AL
(COKPAIIIEHHOE HAUMEHOBAHUWE OPT"TAHU3ALIVIN)
MECTOHAXO0KJICHUE OpTaHU3alun
KpalHHUE JaThl

donx No

OIINCD Ne
JIETI TI0 IMYHOMY COCTaBY
3a TOJBI




[TOJIHOE HAUMEHOBAHUE
OPI"AHU3ALIMN
MECTOHAXOKICHUE OPTaHU3aLHN

26

YTBEPXAIO
HauMmenoBaHue 10KHOCTH
PYKOBOAUTEISI OpraHu3aiiuu

pacmu@poBKa MOANUCH

donx Ne (moamuCck)
« » 20 roaa

OIINCH Ne
ACJ 110 IMYHOMY COCTAaBY
3a Toabl

No  |Mugexc Kpaiinue Cpok Kon-Bo

3aromoBoK aena [Ipumeganme
n/m nena JIaThI XpaHEHUs | JIMCTOB
1 [ 2 | 3 | 4 [ 5 [ 6 | 7 |
B omuce Ne BHECEHO pi(Sh)
(tmpaMu ¥ IPOITHCHIO)

¢ No 1o No , B TOM YHCJIE:

JIMTEPHBIC HOMEpa!

IIPOIMYLIEHHBIE HOMEPA:

HaumenoBanue JOJIZKHOCTH
COCTaBUTCIIA OIIMCHU

IToamuce

pacmmppoBKa MOANNUCH

(mecto mtst mpoctasienus mramma 1K)
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[Ipunoxenue 10

BJIAHK OIIMCM JEJI IO IUYHOMY COCTABY
(KOJIJIEKLIMSI TOKYMEHTOB)

ApXuBHBIN 0TENT AIMUHHUCTpanK ropoja YensOuHcka

KOJUIEKIUA JOKYMEHTOB 110 JINYHOMY COCTABY
JIMKBUINPOBAHHBIX ITPEJITPUATHN, OPIAHU3ALINN
N YYPEXIAEHUU I'OPOJA YEJIABMHCKA

r. YUengounck YenssOMHCKOI 00J1acTH

®onx Ne 175

OIMACBb Noe
JIeJ1 TI0 JIMYHOMY COCTaBY
MOJIHO€ HAUMEHOBAHUE OPTaHU3AIINH
(cokpareHHOEe HaUMEHOBAHHUE OPTaHU3AIIHH )
3a TOJIbI
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KOJUIEKIIMA JOKYMEHTOB

1O IMYHOMY COCTABY
JIMKBUIMPOBAHHBIX ITPEIIPUSTUN,
OPT'AHMBALIMI U YUPEXIEHUN
I'OPOJA YEJIXIBMHCKA

r. Uenabunck YensOunckoii 00aactu

®oug Ne 175

OIIMCb Ne

JeJI TI0 JIMYHOMY COCTaBY

COKpAIleHHOE HAaUMEHOBAHNE OpPTaHU3aluu
3a rOJIbl

YTBEPX/IAIO
HaumenoBanue noinKHOCTH
PYKOBOIUTEIS OpraHu3aluu

pacuudpoBKa NOMUCH
(monmnuck)

« » 20 roaa

Ne |HMupaekc
n/n Jena

3aroioBoOK Aeja

Kpaitnue Cpox Kon-Bo
JaThl XpaHCHHUA JIUCTOB

[Ipumeuanue

[ 1 ] 2 | 3

| 4 | 5 | 8 [ 7 |

B omuce No BHECEHO

hi(Sh) |

(tmpaMu ¥ IPOIHCHIO)

¢ No 1o No , B TOM YHCJIE:
JUTEpPHBIC HOMEDA:

IIPOIYLIEHHBIE HOMEPA:

HaunmenoBaHue TOMKHOCTH

COCTaBUTENS OIIUCU [Toanuce pacm@poBKa MOAMUCH

(mecTo ams nmpoctasnenus mrammna JI1K)
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OBPA3ELl O®POPMJIEHUS 3AT'OJIOBKOB JEJI

[Tpunoxenue 11

Ne | Manmekc 3 ‘ . Cpox | Kom-Bo | Ilpume- ‘
aroJIOBOK Jiejia Kpaiitnue natet
n/n Aciia XpaHCHHs | JIUCTOB YaHUC
(1] 2 3 | 4 | 5 | 6 | 7 |
2001

1 JIOKyMEHTBI (pemenus, ycraB, 27.08.2001- 75 ner 25
CBUJIETENLCTBA U3 HajoroBoro oprana 27.08.2018 OIIK
U Jp.) O CO3AaHUU M JIMKBHJIAILNH
OOO «ITK» 3a asryct 2001 — aBrycr
2018 rona

2 [Tpukazsl gupextopa OO0 «[ITK» mo  19.09.2001- 75 ner 126 }}I{ZIMCP*‘;IP;"
JUYHOMY COCTaBy 3a ceHTs0pb 2001 — 24.12.2002 OIIK Py
2002 ron

3 Tpynoseie noroBopsl, 3akmoueHHbie ¢ 09.2001— 75 ner 41
pabortnukamu OO0  «ITK» B 12.2017 OIIK
centsiope 2001 — 2017 roxy

4 Pacuyernsie BEIOMOCTH no 09.2001- 75 ner 30
3apaboTHOi Tutate pabotHukoB OO0  12.2001
«IITK» 3a ceHrs0pp—nexadbps 2001
rozaa

5 Kypunan  peructparmu  npukazo 19.09.2001- 75 mer 24
mapekropa OO0 «[1TK» no muanomy 24.12.2017 OIIK
coctaBy 3a ceHTs10ps 2001 — 2017 ron

2017

6 Jluunpie  kaprouku  (¢p. T-2) 2017 50 ner 84
pabOTHHUKOB 000 «IITK», OIIK
yBoJeHHbIX B 2017 rony

7 JIuueBbie cuera o 3apabotHoit ate 2017 50mer 200
pabotaukoB OOO «IITK» Ha OyKBHI
«A-K»3a 2017 roxn

8 JluneBbie cyeTa Mo 3apabOTHOM TUIaTe 2017 50 net 150
pabotHukoB OO0 «IITK» Ha OGykBBI OIIK
«JI-1O» 3a 2017 ron

9 Pacuer mo ctpaxoBeiM B3HOcam 3a 2017 50 et 125

2017 rox
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3

4 | 5 |

6

11

JIoKyMeHTHI (TepedeHb paboyux MecT,
npodeccuit u JIOJIKHOCTEH,
MPOTOKOJIBI  aTTecTanuu  padboumx
MECT,  CIOHCOK  pabOTHUKOB  C
BpPEJHBIMH U OMNACHBIMU YCIOBUSIMU
Tpyla ¥ Ap.) 1O  JbIOTHOMY
MEHCHOHHOMY obecnieuenuto 3a 2017
roj

HeBocTpebGoBaHHbIE
TPYA0Bble KHUKKH

Cupnopos Ilerp IBanOBUY

2017 50 et

50 et

50
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[Tpunoxenue 12
OBPA3EIL IIPEJUCJIOBUS K OIIMCH AEJ

I[MPEJAVCJIOBUE
K orrcu Ne 57 nen mo nmuyaomy coctapy OOO «HAT» (08.09.2003 — 11.06.2019)
3a aBryct 2003 — utons 2019 rona

|. Uctopus pouaoobpazoBaTens.

3akpeiToe akuuoHepHoe oo6OmectBo «HoBbie AOpasuBHbie Texnonorum» (3A0
«HAT») cozmano 1o pemienno yapeauteneit 25 aprycrta 2003 roaa.

FOpuanueckwuii anpec: 454008 r. UensOunck, yin. [IpousBoacteennas, 1. 2.

OcCHOBHOM BUJI AESITENIBHOCTHU: POU3BOJCTBO A0pa3uBHBIX U3/ETUM.

3A0 «HAT» BHeceHo B EAuHBII rocynapCTBEHHBIM PEECTP IOPUIUYECKHUX JIHI]
(manee - EI'PFOJI) 08 cents6ps 2003 roma, mpucBoenst OI'PH 1037402553803, MHH
7448057411. (¢p. 175, on. 57, 0. 1, 1. 1-33)

[To pemenuto coOpanus akunoHepoB 3A0 «HAT» (mportokoi ot 13.05.2014) Havara
npoleaypa peopranuzanuu B ¢dopme npeoOpazoBaHus, MpaBonpeeMHUK - OOIIeCTBO ¢
orpannyeHHON 0TBEeTCTBEHHOCThIO «HAT» (OO0 «HATY).

MecToHaxoX/IeHHe U OCHOBHOM BUJI JEATEILHOCTH OCTAIUCH MPEKHUMHU.

000 «HAT» Bueceno B EI'PIOJI 07 wmosiops 2014 roma, mpucBoensi OI'PH
1147448010951, IHH 7448066913. (. 175, on. 57, 0. 1, 1. 34-46)

B nepuoa OCYHmCCTBJICHUA ACATCIBHOCTH B  OpraHu3alvn  OTCYTCTBOBAJIA
HpO(i)GCCI/II/I, CIICIHUAJIBbHOCTH, JAOIIKC IMTPaBO HA JIbI'OTHBIC IICHCHH.

B cBsa3u ¢ orcyrcTBHEM BO3MOXKHOCTH BEICHUS O€3yOBITOUHOHN J1eATeIbHOCTH
14 suBaps 2019 ronma ywyactHukamu OOO «HAT» mnpunato permieHue o I0OPOBOJIBHOMN
JUKBUJAMK oOlecTBa, JaUKBUAaTopoM HazHayeHa CemeHoBa Enena HukonaeBHa.
[Tpouenypa nukBuaaiuu 3asepiiena 11 utonst 2019 roxa. (. 175, on. 57, 0. 1, 1. 47-48)

I1. UcTopus dhonpa.

B cBa3u ¢ po6poBonbHON nukBugamueit OO0 «HAT» HOKyMEHTHI MO JUYHOMY
CcOCTaBy B KonnuecTBe 13 (TpuHaAATh) €AUHUI] XpaHEHUS ObUIM YHOPSIOYEHBI B STHBAPE -
mapte 2020 roma u nepeaHbl Ha XpaHEHUE B APXUBHBIM OTAEN AJMUHUCTpPALMUA TOpOJia
YensOuHcka.

CocraB onucu:

- JJOKYMEHTbI O CO3JJaHUH, PEOpraHu3ali U JUKBUJAuu 3a aBryct 2003 — utoHb
2019 rona;

- IPHUKa3bl MO JTUYHOMY cocTaBy 3a OKTs0pb 2003 — deBpanb 2019 roaa;

- TPYJOBBIE JIOTOBOPBI, 3aKJIIOUEHHbIE ¢ paboTHHKaMu B HOs10pe 2003 — mapre 2014
roja;

- muuHble KapToukH (. T-2) paboTHukoB, yBoaeHHbIX B 2004 — deBpaie 2019 rona;

- pacueTHBIE BEJJOMOCTH 10 3apaboTHOM miate 3a 2007 — dpepasb 2019 rona;

- mratHeie pacnucanusa Ha 2003-2014 roser.

YTpadens! poHA000pa3z0oBaTENEM U OTCYTCTBYIOT B OITUCH:
- IMIEBBIE cyeTa 1o 3apaboTHo# iate padoTHukoB 3A0 «HAT» 3a Hos16ps 2003 —
2006 ron, a Takke JrOObIE Jpyrue JOKYMEHThl (pacueTHO-IUIATEXHbIE BEJOMOCTH,
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Ta0yIsTpaMMBbI, JIOKYMEHTBI 10 HAJIOTy Ha JOXOAbl (U3MYECKHX JIHUI], KapTOUYKU
UHANBUAYAJbHOTO YYeTa CYMM HAuMCJICHHBIX BBIIJIAT M HWHBIX BO3HArPaXKICHUIN),
CIIOCOOHBIE UX 3aMEHUTH.

B cBs3u ¢ TeM, 4TO IpEANPUHSATHIE MEPHI IO PO3BICKY MOJOKUTEIBHBIX PE3YIHTATOB
HE JIaJIh, COCTaBJICH aKkT 00 yTpare ToOKyMeHTOB OT 26.03.2020 Ne 1.

OcobenHoCcTH (OPMHUPOBAHUS JCIT:

- B CBSI3U C HEOOJBIIUM OOBEMOM JOKYMEHTOB MpPHUKAa3bl MO JIMYHOMY COCTaBY,
HITaTHBIE pacnucaHusi chOpMUPOBaHBI B JeNia 32 BeCh MEPHUO/] ACITEILHOCTH OpraHU3alluu
Y BKJIIOUEHBI B T0/10BOM pazaen 2003 roaa;

- TPYZOBBIE JOTOBOPHI C pabOTHUKAMHU, 3aKiItodeHHble B HOoA0pe 2003 — mapte 2014
roja, W JOMOJIHUTENIbHBIE COIMIAIICHUS K HUM YIOpAIOYEHBI 1Mo andaBuTy GdaMuiinii
paboTHUKOB («A—K», «M—P», «C—51») u BKIrOYeHBI B To10BO#M pazaen 2003 roga.

Jlena mpommThl, MPOHYMEPOBaHbI, O(GOPMIICHBI OOJIOKKH JIeT U 3aBepUTEIbHBIC
Haanucu. ONUCh COCTABJIEHA MO XPOHOJIOTMYECKOMY IPUHIIMITY.

JIukBugatop OOO «HAT» E. H. CemenoBa
09.04.2020



